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TERMS & CONDITIONS OF HIRE 
 

 
Sowerby Parochial Hall consists of a main hall with a kitchen, a crafts room, ladies, gents 
and disabled toilets and a car park; there is a separate small committee/meeting room 
in the Annexe next door (the Merriam Room, with a kitchenette and disabled toilet). The 
main hall is about 55ft x 33ft and the entertainment licence capacity of the room is 120 
people, though for comfort we recommend no more than 100. The Merriam Room 
measures 17ft x 14ft and could possibly hold up to 20 people (it has two tables), but again 
we would recommend no more than 15 for comfort.  There is a car park by the Hall 
(includes one disabled space) and an overflow park next to the Annexe behind the Hall. 
 
How to book the Hall and/or Merriam Room 
The Hall (plus or minus kitchen) and Merriam Room can be booked separately or 
together. 
Bookings can be refused or cancelled at the discretion of the Management Group. 
 
Hire charge 
 

The hire charge is calculated on the accommodation and length of time required. Users 
should take into account setting-up and clearing away time when booking so as not to 
clash with other bookings. Out of consideration for our neighbours, all events should be 
over by 11.30 pm and parties/discos must finish by 11 pm at the latest.   
Parties for teenagers and Political events are not accepted. 
 
If the Hirer wishes to make use of the stage lighting, application must be made at the time 
of booking. 
Bookings for non-regular users will be invoiced for a non-refundable deposit of 50% of 
the booking fee. The remainder must be paid 14 days before the date of the event.  
 
In addition to the hire charge, a further charge may be made to cover damage to the Hall 
caused by the Hirer’s event, or any additional cleaning to normal required or the removal 
of any rubbish/glass that has not been properly cleared away by the Hirer. 
 
Payment methods: 

• Electronic transfer to HSBC Sowerby PCC Hall Account, Sort code 40-33-01, 
Account 23969886.  Please include your invoice number for reference. 

• Cheque payable to Sowerby Parochial Hall and sent to Sowerby Parochial Hall, 
c/o 1 Hawthorne Terrace, Bagby, Thirsk,  YO7 2PQ 

 
Changes and cancellation 
Alterations to bookings must be made at least 14 days in advance. 
NB: It may occasionally be necessary to cancel bookings for maintenance or other 
reasons, and we will give as much notice as possible.  
 
Keys 
The keys for the outer and inner front doors of the Hall are kept in a key safe on the wall 
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to the right of the porch, near the bins. The key to the Annexe is in a key safe next to the 
front door. You will be notified of the key code the day before your booking.  
 
 

Conduct 
The Hall and its facilities may only be used by the Hirer for the activity and during the time 
agreed. No sub-letting is permitted. 
 
The individual or organisation hiring the Hall is responsible for the safe and lawful 
management of the event. This includes the provision of any necessary stewards, 
familiarisation with the fire drill and location of the fire-fighting equipment and exits, and 
ensuring the good behaviour of all persons using the Hall. The fire notices are displayed 
in the Hall. Please read and check at the start of your booking. Hirers should provide their 
own first-aid equipment.  
 
If you need to call an ambulance, please describe the location as: 
 
 
 
 
 
 
 
 
This description has been agreed with Ambulance Control as they do not recognise this 
as an identifiable postcode. 
 
It is the responsibility of the Hirer to ensure that appropriate safeguarding measures are 
in place.  
 
The Parochial Hall and Annexe are close to private houses. Nothing must be done in, or 
in the vicinity of, the Hall that is likely to cause any nuisance or annoyance to neighbours 
or members of the public, or any damage to the Hall, its contents or third-party property. 
This includes parking on the rough track next to the Hall car park, which is not permitted. 
 
The only ball games allowed in the Hall are those using softballs. 
No French chalk or similar substances may be applied to the floor. 
No animals, except assistance dogs, are allowed on the premises. 
All electrical equipment used in the Hall must hold a current PAT certificate. 
 
The kitchen is designed for large-scale catering and is charged for separately. The small room 
next to it is available for making tea/coffee. It is the responsibility of those hirers who wish to 
serve food to conform to current Food Safety legislation and to be aware of allergy issues. 
Please note – we do not supply tea towels or sharp knives.  
 
The Hall, Kitchen and Annexe must be left in a clean and tidy condition, with all waste 
removed and all furniture in the position that it was at the outset of the hire period. There 
is a checklist to help with clearing up and leaving the Hall. Any breakages must be 
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carefully cleared up and any damage to the Hall/Annexe or their contents should be 
reported to the caretaker. 
 
No smoking or vaping is allowed in any part of the Parochial Hall buildings or site. 
 
 

Alcohol 
An Occasional Licence is required if alcohol is to be sold by retail in the Hall. This is the 
responsibility of the Hirer. No alcohol may be supplied or consumed (whether by sale or 
otherwise) after 11.00 pm. 
 
Entertainment 
No entertainment may take place other than in accordance with the terms of the 
Entertainment Licence held by the Management Group. The Hirer shall indemnify the hall 
management against any infringement of copyright that may occur during the hiring. 
 
Commercial sale of goods or services 
It is the duty of any individual or organisation hiring the Hall for the occasional sale of 
goods or services in the course of a trade to notify the North Yorkshire Council Trading 
Standards Dept,  https://www.northyorks.gov.uk/business-and-economy/trading-
standards 

Exclusion of liability 
The Management Group is not responsible for any loss or injury to persons using the Hall 
during the period of the hiring other than its statutory liability as owner of the premises. 
 
The Management Group is not responsible for any loss or damage to property of persons 
using the Hall including vehicles in the Hall car park and property in them.  
 
The Management Group is not responsible for any loss arising from non-availability of the 
Hall or any part thereof. 
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